












• Computerized management information and fiscal systems.
• Risk management and insurance.
• Investment principles and practices.
• Cost estimating and contract administration.

Ability To 

• Plan, organize, coordinate, and direct the financial, budgeting, and benefit system, management
information systems, investment, and risk management functions of the District.

• Exercise leadership, authority, and supervision tactfully and effectively.
• Provide supervision, training, work development, and evaluations for finance/accounting staff.
• Coordinate District budget development and fiscal controls.
• Direct the maintenance of ledgers and journals and oversee the preparation of timely financial

reports and statements.
• Effectively represent the District's policies, programs, and services with individual citizens,

community groups, and other governmental organizations.
• Maintain responsibility for insurance and risk management functions.
• Communicate well during public presentations.
• Provide advice and consultation to the District Manager on the development of fiscal system,

policies, and assets.

Desirable Qualifications 

Broad and extensive work experience that includes performing financial analysis, accounting 
management information system development, budgeting, risk management work, and benefit 
administration. This experience should include at least five years ofresponsible professional experience 
in a management or supervisory capacity within private industry or independent special enterprise 
districts. 

A bachelor's degree in finance, Accounting, Business Administration, or closely related field from an 
accredited college or university is desirable. 

Typical Physical Activities 

• May occasionally travel by airplane and automobile in conducting District business.
• Communicates with District Board members, co-workers, and the public in face-to-face, one-on­

one and group settings so that others can understand .
• 

• Constantly operate a computer and other office machinery such as calculator, copy machine,
printer, etc.

• Must be able to remain in stationary position for the majority of the time .. Works a full day at
the District office.

• Hearing and vision within normal ranges.

Paradise Irrigation District is committed to providing reasonable accommodation to applicants as 
required by the Americans with Disabilities Act (ADA) and the Fair Employment and Housing 
Act (FEHA). Qualified individuals with disabilities who need a reasonable accommodation 
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during the application or selection process may contact Mickey Rich, Assistant District 
Manager, at (530) 877-4971. 

Paradise Irrigation District reserves the right to change or assign other duties to this position. 
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